
1  

                            BIRLA PUBLIC SCHOOL GANGANAGAR 
(A UNIT OF BIRLA EDUCATION TRUST PILANI)  

                                                                                                        (A step ahead….)                                          
                                                                                                                                                                                                                       CBSE AFFILIATION NO. 1730974 

Session: 2025-26  

"Teachers’ Day Celebration” 

Itinerary Cum Duty List 
                                                          Date: 4 September 2025 

S. No. 
Events Timing 

Students 

who are 

performing 

 

1 Movement of students to  

Central courtyard  

 

 11:50 A.M. to 12:00 

PM 

All classes 3-12 

will be handled 

by volunteers 

 

2 Seating of students in  

Central courtyard  

 

12:00 P.M. to 12:06 

PM 

All classes 3-12 

will be handled 

by volunteers 

 

3 Arrival of Respected Principal, 

Sir (welcome)  

Sapling & Bouquet  

Duty In charge: 

Ms. Suman (Lib.) 

Along with 2 girls- 

Vanya, Ridhima – 3 

B & Panshul  

12:07 P.M. to 12:10 

PM 

  

4 Welcoming teachers by Tilak 

Duty in charge: Ms. 

Suman (Lib.) 

Along with 2 – Aarika & 

Khushi - XB 

12:11 PM to 12:14 

PM 

  

5 Lamp lighting Duty 

in charge:  

Ms. Suman  

12:15 PM to 12:17 

PM 

   

6 (Guru Vandana) Duty In 

charge:  

Ms. Reena 

12:18 PM to 12:21 

PM 

Students 

included:  

Class -VIII A 

Girls 

 

7 Ramp Walk by teachers  

Every Dep. 

12:22 PM to 12:29 

PM 

All Teachers  

8  (3 A, B) ( Separate) 

DANCE  

Duty In charge:  

Ms. SUMAN & TANISHA  

Room: Class- room 

12:30 PM to 12:35 

PM 

 

(3 A, B,)  
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9 Games- 
 Duty In charge: 

 Ms. Payal   

12:36 PM to 12:40 PM   

10    DANCE- 
Duty In charge: Ms. Sapna 

12:41 PM to 12:44 PM  XA, B   

11 Dance drama Duty in 
Charge: XI & XII  
Duty In charge: MR. Suraj/ 

Mr. Mukul, Mr. Sanjay Chawla  

12:45 PM to 12:53 PM XI &XII  

 

 

12 SONG – Ye Gruver to Gyan ka   

Mr. Nihar & Mr. Jagtar 

12:54 PM to 12:56 PM Class -
VIII A 
Boys  

 

13 Poem (MS. DIPTI) 12:57 PM to 12:58 PM   

14 Speech - (MS. DIPTI)  12: 59 PM to 1:00 PM   

15 Games (stack 2) Duty in 
charge:  Mr. Rajeev 

1:01 PM to 1:07 PM   

16 Games (stack 3)  

Duty-In charge: Mr. Rajeev 

1:07 PM to 1:12 PM   

17   Dance with Act -IX  
Duty In charge: Shyamsunder  

1: 13 PM to1:16 PM  
  

 

18 Treasure hunt  1:17 PM to 1:22 PM   

19 Cake cutting  1:23 PM to 1:26 PM   

19 Words of Wisdom by Principal 
Sir 

1:27 PM to 1:30 PM 
 

20 Dispersal from central 
courtyard 
All Teachers with the 
coordination of Volunteers 

1:30PM 
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                                       Anchoring (Ms. Neha & Ms. Monika) 

1 Anchoring  12:06 P.M. to 12:07 

PM 

 

2 Anchoring 12:10 P.M. to 

12:11PM 

 

3 Anchoring 12:14 PM to 12:15 

PM 

 

4 Anchoring  12:17 PM to 12:18 

PM 

 

5 Anchoring  12:21 PM to 12:22 

PM 

 

6 Anchoring 12:29 PM to 12:30 

PM 

 

7 Anchoring 12:35 PM to 12:36 

PM 

 

8 Anchoring 12:40 PM to 12:41 

PM 

 

9  12:44 PM to 12:45 

PM  

 

10 Anchoring 12:53 PM to 12:54 

PM 

 

11 Anchoring 12:57 PM to 12:58 

PM 

 

12 Anchoring 12:58 PM to 12:59 

PM 

 

13 Anchoring 1:00 PM to 1:01 PM 
 

14 Anchoring 1:12 PM to 1:13 PM 
 

15 Anchoring 1:16 PM to 1:17 PM 
 

16 Anchoring 1:22 PM to 1:23 PM 
 

17 Anchoring 1:26 PM to 1:27 PM 
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BIRLA PUBLIC SCHOOL GANGANAGAR 
(A Unit of Birla Education Trust Pilani) 

(A step ahead…) 

Session: 2025-26 
“Teacher’s Day Celebration” 

Teacher’s Duty List 

CBSE AFFILIATION NO. 1730974 

 

S.No Duty Teacher Name Signature 

1. House on Duty 

  (Honesty  House) 

Ms. Dropadi  

(House Incharge)  

Mr. Suraj  (Over all in 
charge ) 
Mr. Mukesh Ms. 
Neha   
Ms.Suman 
Ms.Jigyasa 

 

2. Coordinator Ms.Anu Rana   

Ms. Bhimakshi 
Mr. Sanjeev  
Mr. Ramesh  

 

3. Hospitality / Overall 
Arrangements 

Mr. Sumit Chakrabarty  

4. Music, Projector & Audio 
System 

Mr. Gopal 

Mr. Nihar  

 

5. Videography Mr. Pankaj  

6 Press Note Ms. Dipti Ms. Prasoon   

7. Soft Board Mr. Kaushik, Mr. Sarthak  

8. Event Report Mr. Mukesh   

 9. Voice over  Mr. Suraj   

10. Anchoring  Ms. Neha & Ms. Monika   

11 Chess Room Mr. Rajesh  Discipline 

12 Sports Room Mr. Ansh Discipline 

13 Central courtyard  

 

Mr. Sanoj (Admin Stairs) 

& Ms. Mandeep- Vistors 

Stairs   

Discipline 

14 Corridor -II A  Mr. Bharat  Discipline 
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15  Ist Floor Corridor – Infront 
of class -X  

Mr. Naveen  Discipline 

16 Ist Floor Corridor –Infront of 

Computer Lab   

Mr. Anil  Discipline 

16 Cake Arrangement  Mr. Mukesh   

 

 

Dr.Nitesh Kumar Singh 

(Principal Sir) 

 

Coordinator-Ms. Anu Rana    MS. Bhimakshi          Mr. Sanjeev Chauhan            Mr. Ramesh Sharma  

 

  
 

 

  

 

 

Anchors: with Ms. Neha & MS. Monika   

Voice Over By:  

Requisition: 
1. 7 tables  
2. 4 mices 
3. 4 helping staff (2male and 2 female) 
4. Coffee for teachers 

Requirements of Classes for Games on Teacher’s Day (4/09/2025) 
1. Maths Lab 
2. Art room 
3. Psychology Lab 
4. Project Room 
5. Dance room 
6. Music Room 

7. Soft toy room 
 

 

 

Ms. Dropadi                                           

Honesty House                

 In-charge                             

Mr. Suraj  

Deputy House In-charge  

 

  


